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"For the list-makers,
the note-takers,

the post-it pi|o+s,
the Jrrcuck—keepers, and
the o|o|©|o|ing doodlers.
[t's an ono|og system for
the digi+o| age that will
he||o you track the past,
organize the present,
o and plan for the future.
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Getting Stanted,
Step: aen

o Title the first four pages of your journal for you index.

e Whenever you add a new entry (collection or |og), index it here.
e The Index is a snopshoJr of every’rhing that is inside your journal, and is he||o1(u| for
easy access to collections.

o On|y index Jrhings that you would like to reference in the future.

Step. 2 Futune Log

e Title the next four pages of your journal with Future Log

e This is where you put future events and tasks that you would like to remember

e Check back on your future log and update it reqgularly.

o If you have an online calendar, you can focus on odding items here that you want fo

keep an eye on, rather then every o|oi|y event.

Step3: T enthly Log

e Each monthly log is made up of two facing pages.

e Title the left page of the spread with the Month and year.

e List each day of the month so you can track events and important memories here.
e Title the right page of the spread as Tasks.

e Add tasks here that you want fo get done this month, as well as tasks migroJred

from previous W€€|<S ond monJrhs.

Step4: Daily Jog

o Title the page with the doy of the week and the date.
. Rapid |og tasks, events, and notes using their spech(ied bullet notations.
e This |og should be looked at Frequenﬂy and updo+ed as you finish tasks and add

new ones.

lefsgababoutbooks.com



® Tosks

Priority
x Task complete [

|n5|oiro’rion

> Task migrated ® Explore
< Task scheduled

O Event
- Note

"Ropid Logging is the |onguoge in which the Bullet Journal is written. It consists of four

components: topics, page numbers, short sentences, and bullets." This is true for every entry

in your bullet journal.

Collections are composed of related ideas and are Jry|oico1||y filled with bullets and signhciers.

Collections could be onerhing! Some ideas include goo|s, illustrations, mind maps, meeting

notes, class notes, reoding notes, shopping lists, health frocking, and |i’rero||y on\/’rhing else
you could imogine[ Don't forge’r to add a title and index the collection.

Tighat

Migration is "the difference between living busy and being productive." It is importont that you review old

monJrHy and doi|y logs for fasks fo either: migrate the tasks to the new |og, strike out old fasks that are no |onger
necessary, or schedule tasks in the future |og.
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Flonal, Fhame Step-by-Step.
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TVanious Examples
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